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Circular Letter No.5105
24 February 2026

To: All IMO Member States and Associate Members

Subject: Invitation for:

- nomination of qualified auditors pursuant to section 4.6 of the
Procedures for the IMO Member State Audit; and

- designation of authorized persons to access the Member State
audit reports in GISIS.

Invitation for the nomination of qualified auditors

1 Since the commencement of the IMO Member State Audit Scheme (IMSAS), auditors
have been key contributors to its effective implementation, playing a central role in the
preparation, conduct and reporting of audits. Their expertise and commitment have been
instrumental in supporting the quality, consistency and continuous improvement of
the Scheme.

2 The Assembly and the Council, in their respective sessions, have consistently
encouraged Member States to nominate auditors for inclusion in the roster of auditors under
IMSAS, and to ensure inclusivity and diversity in their nominations of suitably qualified
individuals as auditors, in particular women and young professionals, taking into account the
criteria established in the Procedures for the IMO Member State Audit (resolution A.1211(34),
annex, part 1) (hereafter Procedures).

3 In nominating potential auditors, Member States are to ensure that the backgrounds
of the nominees are in line with the qualifications and criteria as set out in section 4.6 of the
Procedures, in particular with regard to proficiency in at least one of the six official IMO
languages; knowledge of international conventions; functions of a maritime administration, and
demonstrable auditing skills and experience.

4 The procedure for nomination of auditors is set out in annex 1.
Invitation for the designation of authorized persons

5 In order to facilitate sharing of lessons learned from audits and foster greater
transparency, access to the reports of the IMO Member State audits will be granted to an
individual per Member State through the MSA module in GISIS. Such access will include
executive summary reports, corrective action plans (CAP), audit final reports, including
reporting on the progress made in the implementation of CAP, and audit follow-up reports.

6 Member States are invited to provide the Secretariat with the details of an individual
authorized to access the audit reports through the MSA module in GISIS, and to ensure that
such details are kept up to date, as necessary.
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7 The form to designate an "authorized person" is set out in annex 2. The duly
completed form should be sent electronically, in PDF format, to the Subdivision for Member
State Audit and Implementation (msa@imo.org).

8 This circular letter supersedes Circular Letters No.3547 and Add.1, and No.3587,
dated 8 May 2015, 20 April 2022 and 15 September 2015, respectively.
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ANNEX 1

GUIDELINES FOR THE NOMINATION OF QUALIFIED INDIVIDUALS
AS AUDITORS UNDER THE SCHEME

Qualifications

1 Individuals who will be nominated as auditors under the Scheme should possess the
qualifications and meet the criteria as set out in section 4.6 of the Procedures for the IMO
Member State Audit, which is reproduced below.

"4.6 Nomination of auditors

461 When a Member State nominates an auditor, who shall have demonstrable
auditing skills and techniques, acquired through audit training (for example, a
management system auditor training course, ISM Code auditor training course, and
IMO Member State auditors training course) and experience, the following personal
qualities and qualifications should be taken into account:

A initiative, judgement, tact, sensitivity and the ability to maintain
harmonious working relations when meeting intended or unintended
obstacles during the audit, and when working in a multicultural
environment;

2 proven skills at managerial and/or senior level;

3 demonstrated motivation and the ability to write clearly and
concisely;

4 full command of at least one of the six official IMO languages;

5 in-depth knowledge of the functions of an Administration;

.6 good knowledge of the IMO's regulatory framework, including

relevant mandatory instruments;

N4 auditing experience; and

.8 computer literacy".
How to nominate an auditor
2 Member States should nominate individuals as auditors through an official
communication addressed to the Secretary-General and signed by an appropriate
government official.
3 The nomination letter should include the nominee's full particulars and contact details,
including current position/title, organization, postal address, telephone number and official
email address, to enable direct communication and processing by the Secretariat.
4 Upon receipt of the nomination, the Secretariat will contact the nominee directly to

provide guidance on the completion and submission of their profile and any supporting
documentation required for the assessment process.
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5 The outcome of the assessment will be communicated to the nominating government
through the appropriate official, with copy to the nominee. Where additional information or
clarification is required during the assessment, the Secretariat may contact the
nominee directly.
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DESIGNATION OF AN INDIVIDUAL

ANNEX 2

AS AUTHORIZED PERSON FOR ACCESS TO AUDIT REPORTS OF MEMBER STATES
ON MEMBER STATE AUDIT (MSA) MODULE IN GISIS

Title e

First name L e e e s

Last name L e s

Position L

Department L ettt e ettt ettt et ea e et aa e

Address L e s

City PP

Postcode T e

Country L ettt aaans

Email T e

Telephone L ettt aaans

Nominee's signature

Name and title of Government official
authenticating this nomination

Signature of Government official
authenticating this nomination

Date
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